
 
 

Information Gathering Worksheet 
 

 
Name:  ______________________________________________________________________________ 
 
Address:_____________________________________________________________________________ 
 
Phone:     Cell:    Fax:     
 
Email:              
 
Objective:             
 
              
 
              
 
              
 
              
 
Education:             
 
              
 
              
 
Continuing Education:            
 
              
 
              
 
Licenses and Certifications:           
 
              
 
              
 
Professional Memberships:           
 
              
 
              
 
Additional Skills:            
 
              
 
              
 
Awards:             
 

 



Summary of Qualifications 
 

              
 
              
 
              
 
              
 
              
 
              
 

Work Experience 
 

Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
 
              
 
              
 
              
 
              
 
Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
 
              
 
              
 
              
 
              
 
Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
 
              
 
              
 
              

 



 

 
 
Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
 
              
 
              
 
              
 
Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
 
              
 
              
 
              
 
Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
 
              
 
              
 
              
 
Co. Name, City, State:         Dates:   
 
Title:              
 
Duties, Responsibilities, Accomplishments:         
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